Unit 159 Club Manager Responsibilities

Unit 159 Club Manager is responsible for overseeing club operations, which includes acting as
the official liaison with the ACBL and ensuring compliance with ACBL rules. Key duties
include submitting reports to the ACBL, ordering supplies, and promoting the club. The Club
Manager supervises and schedules club directors, coordinates game schedules, and handles
player inquiries and relations.

Duties and responsibilities:

The Club Manager serves at the direction of the Unit 159 Board (Board) to manage the El Paso
Bridge Center in an orderly and efficient manner and is compensated accordingly.

Is responsible for the maintenance of the physical facility.

Maintain the player electronic email directory. (Note: ACBL Roster is updated by Membership
Chair.)

In conjunction with the Board, develop ideas and action plans to promote bridge
and recruit new players.

Presents recommendations to the Board addressing game scheduling and
special events.

Make Board reports addressing status of the facility, game attendance, any game issues, and
other matters that need to be addressed by the Board, which may include player issues.

Submit all required reports to the ACBL in a timely manner.

Is responsible for the oversight and scheduling Certified Directors for all club games and
special events.

Is responsible for coordinating the training for Unit members who wish to become Certified
Directors.

Is responsible for monitoring and ordering supplies and materials required for the
orderly operation of the club’s games and events.

Is responsible for other tasks mutually agreed to with the Board.



